Level Three

1. If the grievance is not resolved to the satisfaction of the grievant at LEVEL TWO, or if
the superintendent does not render a decision within five (5) days, the grievant may file
the grievance with the secretary of the school board.

2. If the grievance is not filed with the secretary of the school board within five (5) days of
the hearing at LEVEL TWO, the grievance shall be considered resolved.

3. Within five (5) days after receipt of the grievance, the board secretary, in concert with the
board chairman and superintendent, shall schedule a hearing before the school board on
the grievance.

4. The board shall render its decision within seven (7) days of the hearing.
CROSS REF.: Policies GACN - Sexual Harassment
GAEP - Grievance Procedures -- Licensed Personnel Appraisal
ASSISTANT TEACHERS — HSD Policy IFBA

The utilization of assistant teachers shall be individually determined and shall require a detailed
written recommendation by the principal and approval by the superintendent. The use of
assistants will permit teachers more time to devote to instruction, more effective grouping for
instructional purposes, and greater individualized attention for meeting pupil needs. Assistants
may not have direct responsibility for or supervision of student instruction or activities, but shall
be under the supervision of a licensed staff member.

MINIMUM SALARY
Please refer to MS Code Section 37-21-7 (6) for the minimum salary of assistant teachers.
NO CHILD LEFT BEHIND ACT

Teacher assistants are paraprofessionals within the school district. All paraprofessionals must
have earned a high school diploma or its equivalent. Paraprofessionals hired after January 7,
2002, to work with identified Title I students must have completed at least two years of study at
an institution of higher education; obtained at least an associate's degree; or met a rigorous
standard of quality and can demonstrate through a formal state or local academic assessment the
knowledge of and ability to assist in the instruction of reading, writing, or mathematics or the
instruction of readiness of these subjects.

Paraprofessionals working with identified Title I students who were hired before January 8,
2002, have until January 1, 2006, to meet these standards. The district will not hire Title |
paraprofessionals who do not meet these standards. If the district [is/becomes] a school-wide
Title I school district, all paraprofessionals in the district must meet these standards.

Exception to these requirements may be made with regard to paraprofessionals who act as
translators or who coordinate parent involvement activities.
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MISSISSIPPI ELEMENTARY SCHOOLS ASSISTANT TEACHER PROGRAM
Please refer to MS Code Section 31-21-7 for all legal requirements and local school district
options for employing assistant teachers.

BASIC OBJECTIVES

Teacher assistants are employed so that the professional teachers may direct their energies to the
students' education. The superintendent and/or staff development committee shall develop an
appropriate in-service training program for teacher assistants. The basic objectives for the use of
teacher assistants are:

1. To make it possible for teachers to use more variety in structuring classroom activities
which will result in more meaningful education for children and youth.

2. To enable the teacher to do more creative teaching, and to use a greater variety of
instructional media.

3. To enable the teacher to develop effective programs focusing upon the individual
needs of each student.

4. To provide increased time for individualizing instruction, evaluating learning situations,
student counseling and guidance for other instructional activities that will improve
educational opportunities for boys and girls.

5. To relieve teachers of the numerous semi- and non-professional tasks which have become
cumulative and which have come to consume a disproportionate amount of the teacher's
time and energies.

DUTIES AND RESPONSIBILITIES

Teacher assistants may be assigned to: (1) provide one-on-one tutoring for eligible students, if
the tutoring is scheduled at a time when a student would not otherwise receive instruction from a
teacher; (2) assist with classroom management, such as organizing instructional and other
materials; (3) provide assistance in a computer laboratory; (4) conduct parental involvement
activities; (5) provide support in a library or media center; (6) act as a translator; or (7) provide
instructional services to students while working under the direct supervision of a teacher.

Teacher assistants may assume limited duties that are assigned to similar personnel who are not
working in a program supported with Title | funds, including duties beyond classroom
instruction or that do not benefit participating children, so long as the amount of time spent on
such duties is the same proportion of total work time as prevails with respect to similar personnel
at the same school.

The principal and supervising teacher are jointly responsible for making final decisions related to
the duties and responsibilities to be assigned to an assistant. Assistants are not to discipline
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children. Classroom discipline shall be left to the certified teacher or building principal.

The duties of teacher assistants may be further restricted or regulated by program requirements
of the funding plan under which they are employed:

1. Title I funds provide assistants for the Remedial Reading Program.

2. Title IV-A funds provide assistants for Indian students.

3. Early Childhood Intervention (ECI) funds provide assistants for mainstreamed students
with certain specific handicaps that require frequent or constant attention.

The Mississippi Public School Accountability Standard for this policy is standard 17.
LEGAL REF.: MS CODE ' 37-21-7; P. L. 107-110 (No Child Left Behind Act of 2001)
CROSS REF.: Policies GCD - Classified Personnel Hiring

IB - Instructional Goals

SEXUAL HARASSMENT - HSD Policy — GACN

This school district affirms employee protection provided under Title VI, and therefore "shall
not tolerate verbal or physical conduct by any employee, male or female, which harasses,
disrupts, or interferes with another's work performance or which creates an intimidating,
offensive, or hostile environment."”

PART I

In accordance with Title VII of the 1964 Civil Rights Act, as amended in 1972, Section 703, no
employee in the Hollandale School District shall be subject to sexual harassment.

It is the intent of the school board to maintain an environment free from sexual harassment of
any kind. Therefore, unwelcomed sexual advances, requests for sexual favors, and other verbal
or physical conduct of a sexual nature amounting to or constituting harassment are prohibited.

PART II

Unwelcomed sexual advances, requests for sexual favors, and other verbal or physical conduct of
a sexual nature constitute sexual harassment when certain criteria are met:

Criteria;

I. Submission to such conduct is made, either implicitly or explicitly, a term or condition of
employment.

I1. Submission to or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual.
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